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Signal phrase precedes 
quotation, providing context 
and capturing attention with 
an allusion to modern media.

Introduction Paragraph

Edits to quotations indicated 
through the use of brackets.

Quotation is followed by 
explanation and analysis.

Hook is followed by 
transition to topic.

Quote is cited parenthetically.

Overview of research 
references principle ideas 
the paper will address.

The thesis ends the paragraph, 
making a claim about the topic.



Informative writing 
informs: The first 
body paragraph lays 
out basic 
information like the 
setting, events, and 
individuals involved 
in the topic.

The first line of each body 
paragraph is indented ½”

Body Paragraphs

Topic sentence use a 
simple transition and 
establishes the main 
idea of the paragraph.

Some continued 
references to the hook 
may be necessary to 
maintain the relevance 
of the information 
presented.

At the end of each 
paragraph, a 
concluding sentence 
leaves readers with 
take-away ideas to 
carry along as the 
paper transitions to 
the next point.



Body ParagraphsRhetorical devices like 
this question keep the 
reader engaged.

Informative writing 
is unbiased: 
Subsequent body 
paragraphs offer 
multiple viewpoints 
on the topic to allow 
readers an objective 
perspective.

Evidence is offered 
from authorities on 
the topic, and these 
sources’ qualifications 
are clearly established.

Intra-paragraph 
transitions create a 
sense of flow.

When the current 
state of scholarship on 
a topic is unsettled, 
informative writing 
indicates where 
matters remain  
uncertain and 
highlights 
shortcomings of 
experts’ claims.



See previous slide 
regarding 
highlighting the 
shortcomings of 
experts’ claims.

Inter-paragraph 
transitions signal 
to the reader that 
the paper is 
switching from 
informative to 
summative tone.

Conclusion 
Paragraph

A succinct 
summary revisits 
each of the major 
points established 
in the body 
paragraphs, 
reminding the 
reader of key take-
home sentiments. 

In the conclusion 
paragraph, the 
author restates 
the thesis in a new 
way, making the 
central 
interpretation 
seem at once 
novel and familiar.

The author closes 
with a call-back to 
the hook, leaving 
the reader a sense 
of having come full 
circle on the topic.



Works Cited 

The works cited 
list utilizes the 
page break 
feature to start at 
the top of a new 
page following 
the paper.

A variety of quality 
sources are cited in 
MLA version 8:
-author
-source
-container
-contributors
-version
-number
-publisher
-date
-location 

Sources are 
organized 
alphabetically by 
author (or title 
where no author 
is listed).

A hanging indent 
indicates divisions 
between 
individual 
citations.

Circumspect 
judgment is used to 
determine source 
quality, with 
deference given to 
scholarly sources 
and internet 
sources with URLs 
ending in .org, .edu, 
and .gov. Only 
highly respected 
.com sites are used.


